SCE/CSAP

EXPORTER

USER GUIDE

SCE | CSAP EXPORTER USER GUIDE



TABLE OF CONTENTS

0 1 Registering as an Exporter

0 2 Registering as an Exporter User
under an Existing Company

0 Requesting your company's
Sustainable Corn allocation

0 Creating a Record of
Sustainability

0 5 Viewing a ROS Transfer

o 6 Managing Your Company
0 7 Managing Your User Profile

0 8 Viewing Registered Importers
0 9 Contacting USGC

SCE | CSAP EXPORTER USER GUIDE



SCE | CSAP

CORN ABCUIT PUATFOSM REGISTER/ | OGN COBN SLESTASMAMLITY CaAP [
EXMWTS

Facilitating Sustainable

Corn Trade Globally
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FIND QUT HOW TO REGISTER

Navigate to
https://www.sustainablecornexports.org/ and
click on the '"REGISTER/LOGIN' button located on
the Main Menu or click the 'Find Out How to
Register' button located on the Homepage.
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Loge or Regriter
Pl_gt_f_qrm

Welcorme to the Sustainsble Com Experts atform. Pleass une the form below to Jog n 16 yoor accomnt. 1f
ora do it cuTrently ave an account, pleare register 10 coeste ond

How to Register

Regivtering is eaw and there is no associated cost for users

Whets you regiiter with the Sustainatle
ilidy that will Jelp your custon

Scroll down the 'REGISTER/LOGIN' page to the
‘Register a Company’ section and click the

REGISTER NOW button.

Susrainabiliny that will ]“’“r)\]l]{ customens address sustalr mbllm related requirements for com in international

supply chains

Is your Iready registered? Check here.

Locate your company by utilzing the " Exporter”, "Importer”, or “Supply Chaln” filtering buttons, clickon your company name,

and you will be prompred to request being included as auser

Exporter  Importer  Supply Chain

Register a Company

rparey, ther please click the " Reglster Now™ button i the Register a Comparsy section above, 11 you are
still unsure, please contact the U.S, Grains Council administrator by clicking on "Contact Us”™,

H you do not se0 3
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Company Information

Company Type:
Exponat

Administrator Account

To register, input your company information,
including 'Company Name', 'Address’, 'City’, and
'State’. Select Exporter as the company type.

Each company must have at least one
administrator for the system. To create the
administrator account, enter details including the
'First Name', 'Last Name', 'Email’, and 'Phone
Number' under the Administrator Account. Please
ensure that you have selected the correct
company type upon registering.
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Registering as an Exporter

After providing all the necessary information,
0 4 please click SUBMIT which will prompt you to sign

the 'Exporter User Agreement'. Upon clicking

submit, you will be prompted to sign the Exporter

User Agreement. Once completed, an email will
be sent to notify USGC of the registration.

and you will receive your login credentials via

0 5 A USGC Administrator will approve your account,
email.
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Registering as an
Exporter User under an
Existing Company

Login o Regeter
Platform

Wielctare 1o the Sastaimable Coms Expoets Phatfonm. Phease use the foom belo tm o in oy accos. 1
yous do niot curtenthy have an account, ploase e

Navigate to the 'REGISTER/LOGIN' page and scroll

O 1 down to the “Is your company already registered?
Check here.” Click Exporter, locate your company,
and select it.

8 s "
Sustainabllity that will help your cust address biliry -related requl nits for corn i br
supply chalns

Is your company already registered? Check here.

Locare your company by utilizing the "Exparter", "Importer”, or "Supply Chaln” filtering buttons, click of your company name,
and you will be prompted to request being included as 4 user.

Exporter  imporier  Supply Chain
/ Register a Company

TE yous do not see your company, then please click the "Register Now” button in the Register a Company section above. If you are
still unsure, please contact the U.S. Grains Council administrator by clicking on " Contaet Us”

REGISTER NOW CONTACT US
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Account Contact

Address

Phone

Peurtrg Asmin Autens oo -

To register as a user for your existing company,
provide your 'First Name', 'Last Name', 'Email’,
'Phone Number', and a message if necessary.
Select if you are requesting to have Admin Access.
If you do not know, please select “No”. This can
be adjusted at a later date if needed.

After providing all the necessary information,
please click the SUBMIT button. Upon clicking
submit, a notification email will be sent to the
administrator of your company’s account for
them to approve you as a user.
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Marketing T8 Company MY Allocation Total Shipped Allocati Remaining Company Allocati Nates

Marketing Year Company MY Allocation Notes

In order to ship a Record of Sustainability, an
Exporter User must first request a 'Company
Allocation' from the USGC Administrator. The
‘Company Allocation' is the total amount of corn
product an exporter plans to ship in a marketing
year. Do not request a company allocation for a
single shipment amount. To request a Company
Allocation, click the Company Allocations tab and
then click the Request New Company Allocation

button.
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Requesting your company's Sustainable Corn
allocation

r'y Exporters should request for the ENTIRETY of the Marketing Year for their Company Allocation, not for indnidual transactions.

Allocation Period | _ salect Allocation Period — o

Total g Year Allocation (metric tons) | ()

0 2 After clicking the 'Request New Company

Allocation':
02A 02B
Select the current Enter the Total
marketing year under Allocation
the Allocation Period. Requested*.

02C 02D
Include any notes in Click the Request
the Notes field. Company Allocation

Button.

02E 02F
You will then see The USGC Admin will
your allocation then approve,
request in the modify, or reject the
Currently Pending allocation, and you
Company Allocation will receive an email
Requests section (not notification.
illustrated).

*Note: Allocations should be requested for the total allocation amount
for the specified marketing year, not an incremental amount. The
total allocation cannot exceed the Global Sustainable Allocation for that
marketing year.
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Once a 'Company Allocation' has been approved,

you can now create a Record of Sustainability for
a shipment.

The 'Active MY Statistics' on the Exporter’s
Dashboard tab will now reflect that you have a

specified Company Allocation amount represented
by a green bar.
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To create a ROS, click on the ROS tab and then Click
the Add New ROS button

WOVl Records of Sustainability

— H

Welght Amount Remaining Send Re Maont
b for Transfers i il Ship Date e
TR Company Company Yoar
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Creating a Record of Sustainability

Marketing Year | Sociember 01, 2022 - August 31, 2023 v
Shipment Date |
Product | _ spiect Product — v
Product Has Special Attributes

© The United States Grains Council does not verify the Special Attributes described by the
exporter. The veracity of these claims is the sole responsibifity of the exporter, and the United
States Grains Coundil shall not be held fiable for their fulfiliment or in any other way.

Shipment Weight
(matric torg) 4 colect 2 product to see available input weight.
Importer Company  — Select Company — v

Vessel, Carrier Nama, or Shipment Identifier
(maximum length = 30 charactess)

Destination Country | Selact Country — w

Destination
{Territary/State)

Port of Export/Shipment Location
{maximum length = 60 characters)

Contract Reference

MNotes

0 2 After clicking Add New ROS button.

02A 02B

Select the Marketing Enter the Shipment
Year. Date.

02C 02D

Select the Product Select the Importer

that you will be Company who will be

shipping*. receiving the
shipment*¥,

*Note: Only one product can be selected per ROS

**Note: The Importer Company must be registered on the system to
receive a ROS. Only one Importer Company can receive each ROS

SCE | CSAP EXPORTER USER GUIDE



Creating a Record of Sustainability

O2E 02F
Enter the Vessel, Select the
Carrier Name, or Destination
Shipment Identifier. Country.
02G o2H

Enter the Destination
Territory/State.

Enter the Port of
Export/Shipment
Location.

02|

Optional: Enter the
Contract Reference
and any Notes.

02]
Click the Continue
button.

Importer Company
Destination Country Scam

Destination | wampie
Port of Export/Shipment Location Examplc

Shipment Waight 2000000 M1

Vassel, Corrier Name, or Shipment identifier ovta B

Markating Year Scotomber 07 2022 - August 31 2023

Shipment Date lanuary 1000
Product White Com

03
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click the Create button.

After clicking the Continue button, you must validate
the ROS information. If all the information is correct,
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The 'Active MY Statistics' on the Exporter Dashboard
will now reflect the ROS creation by displaying the ROS
Total Weight utilized, represented by a yellow bar. This

information is automatically updated with each new
ROS created.

\) (W0):I0l Records of Sustainability

rrrrr

ROS creation will be reflected by an entry on the
Records of Sustainability table within the ROS tab.
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Records of Sustainability

Filter Options v

Company Allocations

Amount Remaining
for Transfers

Weight Sending Receiving
1 C

Product

To view your company's ROS shipments, click the
ROS tab.

Ship Date oy

i Bi Bi Bi
7 B s T o
t kg & L g

You can view the ROS's information by clicking
either View Details or View PDF.
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To add, remove, or edit User Details, click Manage
My Company

Here, you will see the list of users for your
company. If you wish to add an additional user to
your company, click + Add New Company User
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First Name

Last Name

Email

Phone

Approved Signatory

Receive Emails

Type/Role  Exporter Admin

Status

Provide the new User’s 'First Name', 'Last Name',
'Email’, 'Phone Number', select if the User is an
'Approved Signatory' and if the User should
receive emails from the SCE Platform, and then
select the Type/Role. Leave Status as Active.

Upon clicking Create, the new User will receive an
email from the SCE Platform prompting them to
complete their registration by logging in.
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Managing Your Company

Company Users

Bi
>
®

O 5 To edit a User's information, click the Edit button.

NOTE: This can also be done by accessing the My Profile in the dropdown in
the top right of the screen by your Username (not displayed here and
demonstrated in the Managing your User Profile Section)

First Name  g0)os
Last Name 5 arer
Email

Phone

Approved Signatory B
Receive Emails B

Type/Role Exporter Admin

Status  actie

Here you can update the 'First Name', 'Last
O Name', 'Email’, '"Phone’', whether the user is an
'Approved Signatory' and/or Receives Emails, the

Type/Role, and the User’s Status. Once complete
with editing, click the Update button.
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= Carlos Suarez ~

To manage your User Profile, begin by locating
the profile drop-down menu located at the top
right of the screen. Click the down arrow and a
menu will appear. Click My Profile as
demonstrated below.

=& Carlos Suarez ~
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Profile Settings
& v Dt Yoar emil Mddress o your uter lgin

& Change P

!!!!!

--------

After clicking My Profile, you will be presented
with the above screen. You can adjust your
'Email’, 'First Name', 'Last Name', 'Phone
Number', and whether or not you receive emails
from the SCE Platform. Click Update upon
completing edits.

Company Details

SCE | CSAP

ccccccc

Clicking Company Details allows you to see your
company'’s information as registered. If changes
need to be made to this, please contact the USGC
Admin. This is for reference only.
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Managing Your User Profile

& My Profie Change Your Password

# Company Details Pagswords must contazn at Mast & characters.

Old Password

If a password reset is needed, you can change

O 4 your User Profile password by clicking Change
Password. Click the Update button once you
have entered the new password.
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Type & Country &

'''''''

)000008000%

To view the entire list of Importers that you may
send a ROS to, click on the Importer Companies
Tab.

Add New kmporter

Type & Country &

D
[ scive |
L ociv | Vet
L sciv |
PR =

You can verify an Importer’s information by
clicking the View button.
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Manage My Company

Contact USGC

To contact USGC Administrators regarding
questions about the SCE Platform, or any other

issue, please click the Contact USGC button at the
bottom left of the screen.

Contact Us

Upon clicking the Contact USGC, you'll be
presented with the above contact form. Complete
the form and click the Send Message button.
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Given the growing importance of
sustainability across global supply chains,
the Sustainable Corn Exports (SCE)
platform seeks to address the need to
provide a better understanding of the
production practices associated to U.S.
corn. The SCE platform allows corn buyers
in international markets to receive
documentation linking their shipments to
the records of sustainable corn produced
in the United States under the framework
of the Corn Sustainability Assurance
Protocol.

The records of sustainability issued by Sustainable
Corn Exports aim to help exporters and importers of
U.S. corn to comply with existing and future
international sustainability requirements and
procurement guidelines.



